ATTACHMENT 5



LAYOFF AVERSION 122 REPORT 

LINE ITEM INSTRUCTIONS 

Activities reported on the Layoff Aversion 122 Report are those relating to layoff aversion (LOA) activities resulting in jobs retained at the current employer and/or rapid re-employment services (talent transfer) at new employer, conducted during any stage of the business cycle as defined in the directive.  

Complete a separate line item entry for each layoff aversion solution and/or rapid re-employment service delivered. The Layoff Aversion 122 Report must be completed quarterly and submitted via e-mail by the 20th of the month following the quarter end to the assigned Regional Advisor, with a “cc” to the Local Area administrator.  This report is cumulative and the report year is April 1 through March 31 of the following year. 
	Date                                                                                R/RE
	Insert Date of Initial Contact
(mm/dd/yy)

	Company Name (Company Retaining Jobs)             R   
	Insert Company Name where Business Solution is Delivered

	Company Name (Company hiring within 45-days)    RE
	Insert Company Name where worker(s) are Rapidly Re-Employed

	City                                                                                   R/RE
	Insert City where Company is Located 

	Start Date of LOA Solution Delivery  (or)                   R/RE

Termination Date for Rapid Re-Employment 
	Insert Date 
(mm/dd/yy)

	End Date of LOA Solution Delivery  (or)                     R/RE
Rapid Re-Employment Date (45-days)
	Insert Date when Solution is Completed and/or Date of Hire (maximum of 45 calendar days from layoff) (mm/dd/yy)

	Business Solution Delivered                                         R
	Identify Solution Delivered (Incumbent Worker Training, Customized Training, Work Sharing, etc.) and by Whom (Employment Training Panel, Vendor, Partner)

	Industry Sector (NAICS Code) and Title                     R/RE
	Enter Code -- Select item from drop down menu 

	Local Area Priority Sector                                             R/RE
	Yes or No -- Is the Sector identified in the local/regional Strategic Plan as a Priority

(Select item from drop down menu)

	Number of Jobs Retained                                            R
	Enter Total Number of Jobs Retained Resulting from Business Solution

	Number Rapidly Re-Employed Jobs                           RE
	Enter number of workers Rapid Re-Employed (Talent Transfer)

	Documentation from Employer for # of                    R

Jobs Retained      
	Yes or No -- Do you have documentation from the employer attesting to the jobs retained?  

(Select from drop down menu) 

(Documentation must be attached to this report and retained at the local level)

	Documentation from Employer for # of Rapid          RE                  

Re-Employment                                                                    
	Yes or No -- Do you have documentation from the gaining employer(s) attesting to the placement/hiring of the worker(s).  A pay stub from the participant is acceptable documentation. 
(Select from the drop down menu) 
(Documentation must be attached to this report and retained at the local level)


Legend:

R = Jobs Retained    

RE = Rapid Re-Employment
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