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CAREER CENTER

‘OF MONTEREY COUNTY.



Monterey County


Department of Social and Employment Services

Elliott Robinson, Director


Temporary Agency Employee Requisition
	Date
	Dec. 14, 2010
	Vacant Position No.:
	


	Requestor:
	Marleen Esquerra 
	Telephone #:
	(831) 796-3381
	Fax #:
	(831) 796-3512

	Supervisor:
	Loyanne Flinn
	Telephone #:
	(831) 759-6644
	Fax #:
	(831) 796-3512

	Division:
	WIB
	Location:
	San Luis Obispo
	Date Needed:
	January 10, 2011

	How Long:
	June 30, 2011 (6mo.)
	Work Schedule:
	 FORMCHECKBOX 
  FT    FORMCHECKBOX 
  PT
	Days/Hours:
	680 hrs (17 – 40 hr weeks)

	Review Resumes?
	 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
	
	Interview Candidates?
	 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

	Bi-lingual Skills Required?
	 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
 No
	Languages?
	English 

	Typing Skills Required?
	 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
	WPM?
	N/A

	Software Skills Required?
	 FORMCHECKBOX 
 MS Word    FORMCHECKBOX 
 Excel    FORMCHECKBOX 
Outlook    FORMCHECKBOX 
Other
	

	Classification Requested:
	Management Specialist – Limited Term

	Duties:  Principal accountabilities and essential functions of the Regional Industry Clusters of Opportunity Grant (RICOG) management specialist include: 

1.  Plans and coordinates product/service, market development and community planning initiatives in support of client & project including research, business planning and development of recommendations for implementation strategies & tactics.
2.  Provides project team and stakeholders with timely and accurate statistical analysis and information for market development and other strategic planning initiatives by collecting, understanding, analyzing and interpreting data. Designs and develops databases, as needed.  Develops target marketing opportunities & reporting capabilities of database systems.
3.  Manages and coordinates all secondary research required and provided by project team and stakeholders to identify and define needs. Coordinates research activities by providing support, literature searches, demographic information and analysis and any other information needs as identified.

	Reason for Request:  Manage the project obligations of the Regional Industry Clusters of Opportunity Grant (RICOG).


This section to be completed by Human Resources

	Name
	Start Date
	End Date

	Slater Crawford
	January 10, 2011
	June 30, 2011

	Rate
	Special Rate?
	Referral?
	Requested Hours
	Previous Hours
	Total   Hours
	Total Current Request

	
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	680
	
	680
	

	Justification for special rate:  High level position needed to direct all research projects, manage research client relationships and provide project management, community planning, facilitation, research, market development and database development support for Workforce Collaborative of the California Central Coast (W4C) projects and initiatives. This person will report directly to the San Luis Obispo WIB Director/W4C Project Manager.

	Classification:
	
	Vendor:
	Select Staffing


Required Approval Signatures:

	Program Mgr/Deputy Director:
	
	Date:
	

	Human Resources:
	
	Date:
	

	Finance Division:
	
	Date:
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