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WORKFORCE INVESTMENT BOARD
MONTEREY COUNTY ECONOMIC DEVELOPMENT
ERIK CUSHMAN, WIB CHAIR

                                                                                                                                                                               168 W. Alisal St., 3rd Floor 

                                                                                                                                                                               Salinas, CA 93901

                                                                                                                                                                               Phone (831) 759-6644

                                                                    Fax (831) 755-5398

MEMORANDUM
DATE: 
September 6, 2012
TO:
Ruben Trujillo, Fiscal Office, 
Office for Employment Training

FROM:
Marleen Esquerra
SUBJECT:
Individual Training Accounts (ITA) Policy Exception
This memo is to approve the request for additional tuition assistance in the amount of $2,500 for a total training cost of $7,500, exceeding the local ITA policy tuition limit of $5,000, for Adriana Alcantar (SS# 5659), a Workforce Investment Act (WIA) dislocated worker customer seeking training services based on the following:

Projected Training Start Date:  September 10, 2012
Projected Training End Date:  July 19, 2013
ETPL Approved Training Provider:  Central Coast College, 480 South Main St, Salinas, CA 93901
Training Program:  Computer Office Administration (Bookkeeping, Accounting, Office Admin)
Training Funds:  $5,000
Financial Aid:  

Additional Tuition Assistance Requested and Approved:  $2,500, in excess of the $5,000 policy limit.
Justification:  The approval for this request is based on the attached client’s comprehensive assessment that indicates the rationale for requesting the training at a higher level than the $5,000 cap, the reason the program was selected and how it’s directly linked to employment opportunities in our local area; and finally, the reason why the participant is unable to obtain funding assistance from other sources to pay for the additional training costs.  
See attached for further explanation and justification.
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